
 

  
 

 
 

Employee Policy 

This policy sets out the areas which Haydon Mechanical & Electrical Ltd will focus on in its relationships with its 

workforce. This policy applies to all employees without exception. In all dealings with employees we will: 

• Comply with all applicable Legislation, Guidance, laws, rules and regulations 

• Effectively communicate any changes in policy and procedures to all of our employees through the 

Haydon Management System (HMS), e-mails, newsletters, toolbox talks, training, etc 

• Comply with our policies on Equality and Diversity, and Health and Safety 

• Be alert to and act in accordance with our Work Safe Policy 

The objectives of the employee policy are set out below: 
  

It is the policy of Haydon M&E Ltd to ensure, so far as is reasonably practicable, the health, safety and welfare 

of its employees while they are at work. For full details please refer to the Health and Safety Policy Statement. 

 

We acknowledge that a healthy environment involves not just the physical environment but all aspects of the 

way that employees' work is structured. Therefore, we will: 

• Provide clear rules and guidance on leave, absence, ill Health, working hours and overtime, complying 

with legal requirements and striving to go beyond this as best practice 

• Understand that employees have other responsibilities outside of work and take these into account in 

order to balance the personal needs of employees with the needs of the business 

Treating our employees fairly  

Haydon M&E Ltd are an equal opportunities employer, ensuring that all employees and potential 

employees receive equal treatment regardless of their age, disability, gender reassignment, marriage 

and civil partnership, pregnancy and maternity, race, religion or belief (including lack of belief), sex and 

sexual orientation. Haydon M&E Ltd will not tolerate discrimination in any form. For full details, please 

see our Equal Opportunities Policy Statement. 

Harassment, victimisation and bullying 

We believe that a workplace is somewhere all employees should feel valued and respected. Haydon 

M&E Ltd will not tolerate any form of bullying, victimisation or harassing behaviour. Therefore, we will: 

• Take all reasonable steps to prevent harassment, victimisation and bullying in the workplace 

• Provide a grievance process to deal with complaints as referred to within this policy under discipline and 

grievance 

• Take all complaints seriously and treat them confidentially while protecting employees from retaliation 

• Investigate all claims thoroughly and fairly 

• Communicate clearly with employees about acceptable and unacceptable behaviour 

Encouraging and supporting our employees in their development  

• Finding the best people for the job and ensuring that they stay long-term is essential for our continued 

business success and for the job satisfaction of employees. Therefore, we will: 

• Conduct performance appraisals and reviews so that any unsatisfactory issues are addressed promptly 



 

  
 

 
 

• Develop a consistent approach to exit interviews to gain a better understanding of why some employees 

choose to leave 

 

Training and development 

We are committed to providing ongoing training and development for all our employees. Therefore, 

we will: 

• Ensure that all employees have access to appropriate training for their role. This includes, but is not 

limited to, Safety, Health, Environmental, IT and sustainability training 

• Operate a graduate training scheme through JTL 

• Seek to identify any skills gaps 

• Aim for continual improvement of internal and external training  

Employee engagement 

 
All Haydon M&E Ltd Policies are produced by consulting with our employees and engaging in their needs.  
Therefore, we will: 
 

• Ensure that any changes in policy and procedures are communicated effectively to all our employees 
through the HMS, emails, newsletters, toolbox talks, training, etc 

 

Discipline and grievances 

Even when all efforts have been made to ensure good working relationships, problems sometimes arise. 

In these circumstances, Haydon M&E Ltd is committed to dealing with problems in a fair, consistent 

manner to prevent small issues from escalating. Therefore, we will: 

• Provide written statements of our dismissal, disciplinary and grievance procedures in all employee 

contracts 

• Seek to address any disciplinary or grievance problems as soon as is possible 

Compliance with this policy 

Haydon M&E Ltd aims to maintain high standards with regard to its relationship with its employees. Practices 

of any sort that are incompatible with our policies and procedures will not be tolerated. Strict adherence to 

these procedures and supporting policies are a condition of employment with Haydon M&E Ltd. Failure to 

comply with this policy may lead to disciplinary actions and, where breaches of the law take place, may lead to 

criminal proceedings against the individual or individuals involved. 

Ultimate responsibility for compliance with this policy rests with the Haydon Board of Directors. 
 
 
 
Signed 
 

 
 
 
Dave Cutler 
Managing Director 
Date: 1st June 2017 
 
 


